Ky boi: Uy ban nhan dan tinh S6c Tring
Co quan: Tinh S6c Trang

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH SOC TRANG Doc lap - Tw do - Hanh phiic
So0: 910 /UBND-TTHC Séc Trang, ngay 09 thdng 5 ndm 2022
V/v thong nhat str dung bd nhén
dién thuong hiéu B6 phan Mot cira
céc cap va Hé thong thong tin giai
quyét thia tuc hanh chinh

Kinh giti: _ 4¢ 56, nganh tinh;

- Ban Quan ly cac Khu cong nghiép tinh;

- Uy ban nhan dén céc huyén, thi x4, thanh phs,
tinh Séc Trang.

Thyc hién Cong vin s6 2319/VPCP-KSTT ngay 14/4/2022 cia Van phong
Chinh phu vé viéc hudng dan st dung b6 nhén dién thuong hiéu B6 phan Mot clra
céc cap va Hé thdng théng tin giai quyét thi tuc hanh chinh cép bo, cap tinh (goi tét
la by nhan dién thuong hiéu);

Chii tich Uy ban nhan dan tinh cé ¥ kién chi dao nhu sau:

1. Giao cdc s0, nganh tinh, Ban Quan ly cac Khu cong nghiép tinh, Uy ban
nhan dan cac huyén, thi x4, thanh phd chiu trach nhiém chi dao cac don vi c6 lién
quan, Uy ban nhan dén cip xd nghién ctu k¥ tai liéu huéng dan va té chirc trlen
khai str dung bo nhén dién thuong hi¢u thdng nhat cho B6 phan Mot cira céc cap va
Hé¢ thong théng tin giai quyét tha tuc hanh chinh cép tinh (vé yéu cau thiét ké noi,
ngoai that; bién hiéu; trang phuc; bién tén; tai lidu nghiép vu, truyén thong, giao
dién va cac mg dung khéc) theo diing huéng dan ctia Vin phong Chinh phd, dam
bao hoan thanh trong quy I11/2022. Trong d6 luu ¥ dbi véi cac tmg dung nhu sau:

- V& céc ung dung van phong, img dung dién tir: theo hudng dan tai khoan 1,
khoan 2 va diém 4.1, diém 4.2 khoan 4 muc IV cta Phu luc kém theo.

- V& tmg dung ndi, ngoai that: theo huéng dan tai khoan 3 va diém 4.3 khoan
4, muc IV cia Phu luc kém theo.

2. Giao So Théng tin va Truyén thong trién khai thuc hién by nhan dién
thuong hiéu trén H¢ théng thong tin giai quyét thii tuc hanh chinh c4p tinh va huéng
dan thyc hién bd nhan dién thuong hiéu trén ung dung dién tir cia cac don vi, dia
phuong.

Trong qua trinh trién khai thuc hién, néu c6 vudng méc phat sinh, dé nghi cac
don vi théng tin, phan 4nh vé Van phong Uy ban nhén dan tinh dé tong hop, béo
céo Chu tich Uy ban nhan dén tinh xem xét, giai quyét.

(Dinh kém Céng van sé 2319/VPCP-KSTT ngay 14/4/2022 cua Van phong
Chinh phii va tai liéu huémg dén sir dung bé nhén dién thuong hiéu)./. w"«

Noi nhan:
- Nhu trén;
- Coéng an tinh;
- Bao hiém xa héi tinh;
- Trung tdm PVHCC (dé thuec hién);
- Luu: VIS v~
L

Tran Van Lau




VAN PHONG CHINH PHU CONG HOA XA HQI CHU NGHIA VIET NAM
S Doc lap - Tw do - Hanh phuc

S6: 2319/VPCP-KSTT Ha Néi, ngay 14 thang 4 nam 2022

V/v huéng dan sir dung
bo nhén dién thuong hiéu

Kinh gui:
- B trudng, Thu trudng co quan ngang Bo;
- Chutich Uy ban nhan dan céc tinh, thanh phé truc thudc Trung uong;
- Téng Giam dbc Bao hidm xi hdi Viét Nam.

Thuc hién nhiém vu dugc Thu twéng Chinh phu giao vé viée “Xay dzmg
tai liéu huedng dan nhan dién thuong hiéu cua Bo phan Mot cua cac cap va hé
théng théng tin gidi quyet thil tuc hanh chinh cdp bg, cdp tinh” (diém e khoan 2
Muc V Quyét dinh sb 468/QD- 'ng ngay 27 thang 3 ndm 2021 cua Thu tudng
Chinh phu), trén co s& y kién gop v cua cac B, nganh, dia phu:cmg, Van phong
Chinh pht d3 phéi hop ciing céc co quan, t6 chirc ¢6 lién quan va cdc chuyén gia
hoan thién bd nhén dién thuong hi¢u cua BO phan Mot cura céac cap va Hé thong
thong tin giai quyét tht tuc hanh chinh cip b, cap tinh cung tai liéu huéng din
su dung (Phu luc kém theo va ddang tdi trén trang tin thutuchanhchinh.vn).

Vin phong Chinh phit dé nghi cdc ddng chi quan tdm, chi dao cac co quan,
don vi chuyén mén nghién ctru ky tai liéu huéng dan dé tham muu, t6 chirc trién
khai thuc hién tai B9, nganh, dia phuong minh.

Tréan trong cam on su quan tdm, phdi hop ciia cdc Pong chi./.

Noi nhin: BO TRUONG, CHU NHIEM
- Nhu trén;

- TTgCP, cac PTTgCP (dé b/c) ;
- VPCP: BTCN, cac PCN ;

- Luu: VT, KSTT (2b).

Tran Van Son




§ Co quan phat hanh: Van phong Chinh phu
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Phu luc
TAI LIEU HUONG DAN SU DUNG BO NHAN DIEN BQ PHAN MOT CUA
CAC CAP VA HE THONG THONG TIN GIAI QUYET THU TUC
HANH CI—IINH CAP BQ, CAP TiNH
(Ban hanh kém theo Céng vin s6: /VPCP-KSTT ngay  thdng nam
2022 cia Van phong Chinh phi)

I. GIOI THIEU CHUNG

bé tiép tuc nang cao chat luong phuc vu, tang nang suit lao dong, gép phf?m
hinh thanh c6ng dan sd, doanh nghiép sb trong xay dung Chinh phi s6, nén kinh
t€ 6, x4 hdi s6, ngdy 27 thang 3 nam 2021, Thi tuéng Chinh phu di ky ban hanh
Quyét dinh sb 468/QD-TTg phé duyét D& 4n déi méi viée thuc hin co ché mot

cua, mot cura 1ién thong.

Véi quan diém léy nguoi dan, doanh nghiép 1am trung tim dé phuc vu; su
hai long clia nguoi dén, doanh nghiép 1a thudce do chat luong va hiéu qua phuc vu
cua can b, cong chirc, vién chirc va co quan c6 thim quyén trong giai quyét thu
tuc hanh chinh theo co ché mét cira, mét cira lién thdng; dap ing muc tiéu, yéu
cdu cai céch hanh chinh, nhat 1 viéc cét giam, don gidn héa thi tuc hanh chinh
théng qua viéc mg dung céng nghé théng tin. Ngoai ra, diy manh thuc hién
chuyén déi sb trong hoat ddng quén 1y, cung cép dich vu cong, thay d6i cach thic
quan trj hanh chinh tir truyén thong sang hién dai, gép phin hinh thanh cong dan
56, doanh nghiép sd, thiic day phat trién kinh té s, x4 hoi sb.

D¢ 4n gdm 05 ni dung ddi méi: Gan két vide sb hod hd so, gidy t, két qua
giai quyét thu tuc hanh chinh véi qua trinh tiép nhan, xir trong tiép nhin, giai
quyét thi tuc hanh chinh; déi méi t6 chitc quan 1y, két ndi, chia s¢ dit licu phuc
vu viéc don gian hoa trong chuan bi, tiép nhan, giai quyét ho so thu tuc hanh chinh
theo co ché mét cira, mot cira lién théng; mé rong viéc tiép nhan, giai quyét hd so
tht tuc hanh chinh theo huéng khéng phu thudc vao dia gi01 hanh chinh trén co
s0 ung dung cong nghé thdng tin trong thuc hién co ché mot clra, mot cua lién
théng; nang cao tinh chu déng trong d6i mai, ning cao hiéu qua, ning suat
lao dong cua B phan Mot cira; d6i méi viée gidm sat, danh gia chét luong gii
quyét thu tuc hanh chinh theo thoi gian thuc trén co sé tmg dung cong nghé mai.
Trong do, c6 quy dinh noi dung thiét ké ban sic thuong hiéu théng nhét cho B
phén Mt cira cac cap va He théng thong tin gidi quyét thd tuc hanh chinh cAp bo,
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cép tinh. Cac Bo phan Mot cua st dung mot ban sic thuong hi¢u théng nhét vé
yéu cAu thiét ké ndi, ngoai that; bién hiéu; trang phuc; bién tén; tai liéu nghiép vu,
truyén thong, giao dién ctia B4 phan Mt clra cac cép va Hé thong thong tin gidi
quyét thi tuc hanh chinh cAp bo, cp tinh va cac tmg dung khac (diém d khoan 4
Muc III Piéu 1). Thi tuéng Chinh pht giao nhiém vu cho Van phong Chinh phu
x4y dung tai liéu huéng dan nhén dién thuong hiéu ctia Bo phan Mot ctra cac cap
va Hé théng thong tin giai quyét thii tuc hanh chinh cip bd, cép tinh (diém e khoan
2 Muc V Piéu 1).

Thuc hién nhiém vu do Thi tuéng Chinh phu giao, Van phong Chinh phu da
xdy dung Tai liéu huéng dn st dung bo nhan dién ctiia B6 phan Mot cua cac cép
va He théng thong tin giai quyét thi tuc hanh chinh cip bo, cép tinh dé trién khai
thuc hién trén pham vi ca nudc.

Tai liéu gdm hai phan chinh:

(1) Huéng dan sir dung céc yéu t6 co ban ctia by nhén dién (tén thuong hiu,
logo, slogan, mau sdc thuong hiéu).

(2) Huéng dan st dung cic Gng dung biéu dat (mg dung van phong, ndi that,
ngoai that).

M3di tb chirc, ca nhan khi cin str dung cac yéu t6 co ban cta thuong hiéu thuc
hién theo huéng dan tai tai liéu nay.

IL. GIA TRI BO NHAN DIEN DPEM LAI CHO TO CHUC, CA NHAN

1. Khoa hoc
Céc tht tuc hanh chinh dugc x@t 1y chit ché, thdng tin xac
thuc va thong nhit. Han ché t6i da viéc nguoi dén, td chitc

phai chuén bi nhiéu loai gidy to ruedm ra va lap di lap lai.

Pén 2025, 80% ngudi dan, to chic khong phai cung cap
lai cac gidy to, thong tin, tai liéu da duwoc chip nhan khi
thuc hién thanh cdng thi tuc hanh chinh truée do.




2. Hiéu qua

(©)

3. Hién dai

<

Rl +

+

4. Sin sang

(&

5. Than thién

£

Cac thi tuc hanh chinh dugc xr 1y chinh xac va nhanh
chéng. Muc tiéu dén 2025, thoi gian chd cia ngudi dan
giam xudng con 15 phat/ luot. Ting ning suat va kha ning
tiép can trung binh clia cdc cac can bé tai Hé théng tiép

nhén va gidi quyét thi tuc hanh chinh céc cip.

Cac thu tuc hanh chinh dugc xtr 1y bang céc ng dung cong
ngh¢ thdng tin va tap trung vao trai nghiém ctia ngudi dan,
td chirc. Bit dau tur viée s6 hoa, tao ra co sé dit liéu quéc
gia, muc tiéu dén 2025 1a 50% hd so duoc tiép nhan truc
tuyén va 100% cac hd so gidi quyét thanh céng duogc luu
trir dién tir.

Cac Bo phén Mot cura chuan bi day du co s& vat chat va tai

nguyén, thong tin phuc vu cac nhu cau cua ngudi dan.

Can b0 ctia cac B6 phan M6t cira ¢ ning luc, tac phong
phuc vu than thién va tich cuc hd trg. Cac giao dién tiép
nhén va tra két qua truc tuyén d& dang sir dung. Muc tiéu
d hai long khi giai quyét thi tuc hanh chinh dat 95% vao
nam 2025.

III. NOI DUNG BO NHAN DIEN

B0 nhén di¢n thuong hiéu ctia Bo phan Mét cira cac cép va Hé thdng théng

tin giai quyét thu tuc hanh chinh cép bo, cép tinh dugc thiét ké dua trén qua trinh

nghién ctru nhitng cam két va céc gia tri c6t 161 ma hé thong nay mang t6i cho

cong dan, to chirc va noi bd.

. Vi cong déan va t6 chie, Bo phan Mét cira cac cdp va Hé théng thong tin

gidi quyét thu tuc hanh chinh cap bo, cép tinh cam két nang cao chit lwgng phuc
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vu. Theo tinh than 1y nguoi dan va td chitc lam trung tdm, céc thi tuc hanh chinh
s€ duoc cai thién va s6 hoa, tang trai nghiém tich cuec.

Cam két ctia cong chirc, vién chirc va céc co quan truc thudce 14 ting néng
suét lao dong. Pé thuc hién cam két nay, toan BO phan Mot clra cac cép va Hé
théng thong tin giai quyét tht tuc hanh chinh cip b, clp tinh huéng téi tmg dung
cong nghé, ddng b dir lidu va x4y dung vin hda lam viéc tich cuc, kién tao, liém
chinh.

Tiur nhitng cam két d6, bd nhéan dién thuong hiéu s& phai thé hién duoc 5 tinh
than cbt 15i: khoa hoc, hidu qua, hién dai, sdn sing va than thién.

Bén canh kha ning biéu dat cc gia tri ctia thwong hiéu, bd nhén dién thuong
hidu cin c6 tinh tmg dung cao, c6 thé thi cong trén nhiéu chat liéu va trénh in 4n
sai mau. Vi thé, cac phan hinh hoa khong sir dung cc nét qua mong va duge thiét
ké trén cac hé mau co ban. Déng tho1, bo nhan dién cling ké thira cac phﬁn logo,

slogan cii ciia h¢ théng nhung khong thiét ké trung lap, giy hiéu nham.

Theo d6, bd nhan dién duoc thiét ké 1a sy tong hoa gifra nhiing yéu té ddi
moi, hién dai cung niém tu hao va tinh dan tdc. Tt do, thé hién dugc tinh chinh
trl cua nén hanh chinh phuc vu, don gian, dé hiéu, 4n twong voi dai chang.

1. Tén thuwong hi¢u:
- Tén thuong hiéu: B phan Mot ctra cac cap va Hé théng thong tin giai quyét
tht tuc hanh chinh cép b, cap tinh.

- Céc don vi truc thude thuong hiéu bao gém:

Cip Tén Hudéng din

Bo B phan Tiép |- Tén don vi truc thudc gdm hai yéu t6: cum
nhin va Tra két “B¢ phan Tiép nhin va Tra két qua” va tén
qua (tén bo ban B§, ban nganh.

nganh) - Trong cum “B0 phén Tiép nhan va Tra két

qua”, viét hoa “B6”, “Tiép” va “Tra”




BO KHOA HQC VA CONG NGHE

7 ? BO PHAN TIEP NHAN VA TRA KET QUA

Tén bo ban nganh viét theo quy chudn tung
don vi, vi du: Bd phéan Tiép nhan va Tra két
qua Bo Khoa hoc va Cong nghé.

Tinh,
thanh
phé

Trung tdm Phuc vu
hanh chinh cong
(ttn tinh, thanh
phd)

Tén don vi tryc thude gom hai yéu t6: cum tir
“Trung tdm Phuc vu hanh chinh cong” va tén
don vi hanh chinh cép tinh

Trong cum “Trung tdm Phuc vu hanh chinh
céng”, viét hoa “Trung” va “Phuc”

Danh tir chung (tinh, thanh phé) khong viét
hoa

Tén riéng tinh, thanh phé viét theo quy chuén
clia tinh, thanh phé

E% TRUNG TAM PHUC VUJ HANH CHINH CONC
@ TiINH QUANG NINH
Vi

du: Trung tim Phuc vu hanh chinh céng
tinh Quang Ninh

Quan,

huyén

B6 phan Tiép nhan
va Tra két qua (tén

quan, huyén

Tén don vi truc thudc gom hai yéu t6: cum
A A l‘ A b hd I’\ > ! A

“B¢ phéan Tiép nhin va Tra ket qua” va tén
quén, huyén

Trong cum “Bd phadn Ti€p nhin va Tra két
qua”, viet hoa “Bo”, “Tiép” va “Tra”

Danh tir chung (quin, huyén) khéng viét hoa
Tén quin, huyén viét theo quy chuén cua

quan, huyén.




HUYEN DAM HA

i g BO PHAN TIEP NHAN VA TRA KET QUA

Vi du: B$ phan Tiép nhin va Tri két qua
huyén Pam Ha.

Phuong,

B6 phan Tiép nhan
va Tra két qua (tén

phudng, xa)

Tén don vi truc thugc gom hai yéu t6: cum
“Bo phan Tiép nhin va Tra ket qua” va tén
phuwong, xa

Trong cum “Bd phén Tiép nhan va Tra ket
qua”, viét hoa “Bd”, “Tiép” va “Tra”

Danh tir chung (phwong, xi) khong viét hoa
Tén phwong, xa viét theo quy chuén cta

phuong, xa

XA BAI BINH

? a BO PHAN TIEP NHAN VA TRA KET QUA

Vi du: B§ phén Tiép nhén va Tra két qua xa
Dai Binh

Pon vi

chuyén

Bo phan Tiép nhan
va Tra két qua (don

vi chuyén mon)

Tén don vi truc thudc gom hai yéu to6: cum
“Bo phan Tiép nhan va Tra ket qua” va tén

don vi chuyén mon

Trong cum “Bd phan Tiép nhan va Tra két

qua”, viét hoa “B¢”, “Tiep” va “Tra”

- Tén don vi chuyén mon viét theo quy chuédn

cua don vi

ﬂ BQ PHAN TIEP NHAN VA TRA KET QUA
& SO TU PHAP




Vi du: B§ phén Tiép nhin va Tra két qua
S& Tw Phap

2. Khau hi¢u (Slogan): “Hanh chinh phuc vu”

Khéu hiéu thé hién tinh thin 14y nguoi dan, doanh nghiép 1am trung tam dé
phuc vu. Tir d6, su hai long cta ngudi dan, doanh nghiép chinh 1a thudc do chit
luong va hiéu qua phuc vu cua can bo, cong chire, vién chiic va cac co quan tiép
nhan va giai quyét thu tuc hanh chinh.

Khau hiéu 13 tinh than chung va duge s dung xuyén sudt cac hoat dong
truyén thong va tiép thi cta thuong hiéu.

3. Logo

3.1. Y nghia logo

Logo ctia B4 phan Mot cira cac cap va Hé thong thong tin giai quyét thu tuc
hanh chinh cép b, cap tinh 14 sy két hop ctia cac yéu té dén toc va phong cach
thiét ké theo chu nghia téi gian (minimalism).

Logo liy cam himg tir hinh anh quéc ky ctia Viét Nam va 5 ban tay nam véo
nhau. Ciing twong dong vi ¥ nghia ciia quéc ky, logo véi nén mau do tuong trung
- cho mau cua cach mang, mau cua cac anh hiing, ngdi sao vang tuong trung cho
linh hon dan t6c va nim canh sao twong trung cho nim tang 16p tham gia cach
mang si, néng, cong, thuong, binh cung doan két lai. Hinh anh 5 ban tay ndm vao
nhau 12 biéu twong Dai doan két. Pay ciing 14 yéu t duoc thira ké tir logo Cai
cach thu tuc hanh chinh cii. Logo dugc tao thanh béi hinh anh dan két caa nhiing
ban tay xép chdng 1én nhau tao thanh khéi hinh ngdi sao noi bat. CAu triic cua

\
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khung hinh vira cé tinh chéc chén, vira cé tinh lién mach logic két hop véi su
chuyén mau tir 3m sang nhat tao cam gidc nhu hinh anh 14 co bay trong gid.

Logo duoc thiét ké véi nét day va dai mau sic co ban. Piéu nay gilip ting
tinh ing dung cta logo. Logo c6 thé duge in 4n trén cac img dung vin phong nhu
danh thiép, tiéu dé thu, phong bi va thi cong trén cac img dung ndi ngoai that nhu
ban 18 tan, cac bang bién,...

3.2. Quy chuin chinh thirc

3.2.1. Cac phién ban logo

Céc phién ban cua logo la su thay d6i vé vi tri cua cac yéu td: Phan biéu
tuong (symbol), phi‘tn chir (text) va phan mau sic.

- Phén biéu twong (symbol) nhu sau:

Coi x 12 01 don vi thiét k& tiéu chudn. Tao hinh téng thé thé hién céc ti 1

hinh anh theo x.

[ ol PN

1.6x “
e 0.2%

5X

5x




- Phan chir (text):

+ Phén chit bao gdm: Tén thwong hiéu (Bo phan M6t cira/ Trung tim Phuc
vu hanh chinh céng/ B6 phan Tiép nhén va Tra két qua) - Tén don vi (B6 Khoa
hoc va Cong nghé/ Tinh Quéang Ninh) - Khau hiéu (Hanh chinh phuc vu).

+ Phan chit sép xép tir trén xubng dudi theo thit tu: Tén thuong hidu, tén don

vi, khau hiéu.

+ Phan tén thuong hiéu va tén riéng don vi duoc viét hoa toan bg, st dung
font SVN-Kelson Sans Bold va cung size.

+ Phan khéu hiéu Hanh chinh phuc vu st dung font SVN-Kelson Sans
Regular.

+ Ti 1 gitta phan Tén thuong hiéu, Tén riéng don vi va phan Khéu hiéu 12
1.3:1.

> TEN THUGNG HI EU . SVN-Kelson Sans Bold
~ TEN DON V|

~_Hanh chinh phuc vu ~ SVN-Kelson Sans Reaula

- Phan mau siic dwgc quy dinh & muc 4. Mau siic thwong hiéu

Logo phién bin ngang

TEN THUONG HIEL

TEN BON VI

Hanh chinh phuc vu

- Phin biéu tugng (symbol) ndm & bén tréi. Phin chit (text) nim & bén phai.
- Phén chit duoc can trai.

- Ti 1€ giita Phan biéu twgng va phén chir 1a 3:1.
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0 x
g @ TEN THUONG HIEU )
§ TEN DON VI o

Logo phién ban doc

TENTHUONGHIEU X
TENBONVI R

- Phan biéu twong (symbol) ndm & phia trén. Phin chit (text) nam & phia
dud.
- Phén chit duoc cin gifta toan bo

- Ti 18 gifta Phin biéu tuong va phén chit 12 3/1

TEN THUONG HIEL
TEN BON VI

Logo am ban
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Logo duwong ban

3.2.2. Khodng cach an toan:

Khi dit logo vao céc thiét ké hoiic g dung can dam bao khoang tréng xung

quanh.

Vi du trong truong hop logo dit géc trai, khoang trong toi thiéu tir logo dén
mép bang 1/3 chidu dai cia logo.

Goi x 1a chiéu cao ciia logo thi khoang tréng tdi thiéu cin thiét 12 1/3 x.
3.2.3. Kich thuée toi thiéu:
- Vi logo phién ban ngang: 2.5 cm.

- Vo1 logo phién ban doc: 1.3 cm.

4\ 4\
E ? TEN THUGNG HIEU 7§? | 7 4

% TEN DON V| Y
& SVN-Kelson Sans Bold T THOGRG HIkD
TEN BON VI
25mm 13mm 8mm

- Véi logo chi c6 Phin biéu tugng : 0.8 mm.
Day 1a kich thudc téi thiéu clia logo dé d¢am bao hién thi trong moi tai liéu,

ing dung, bang biéu va céc hoat dong truyén thong, tiép thi.

3.2.4. B6 cuc logo:

B6 cuc 1a vi tri va tuong quan cua céc thanh phan trong khong gian thiét ké.
B4 cuc khoa hoc, théng nhét giup truyén tai thong dié€p va gia tri thuong hiéu co
hiéu qua. Can tuan thi nguyén tic bd cuc chung dé duy tri duoc sy nhit quan
chung trén b6 ing dung nhén dién thwong hiéu.
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- Khoang céch tir 1 dén logo:

Khoang cach tir 1& dén logo bang ¥ chiéu cao logo. Goi x 1a khodng cach
nay. Chiéu cao logo 1a 3x.

3x

:

- 3 vi tri co ban cia logo:
~ 3 vi trf co ban cua logo trén mot mat phang la:
(1) Phia trén bén trai (top-left)
(2) Can giita & trén (top-middle)
(3) Phia trén bén phai (top-right)

Nguyén tic nay ap dung véi moi phién ban logo.
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w3 | o o i

W
&=

Goi ¥ bd cuc logo va noi dung:
- Truong hop thir nhat:
+ Ca logo va noi dung déu ndm bén trai cua mat phéng (layout).
+ Toan b ndi dung va logo duoc cin 18 trai. ‘

+ Khoang c4ch khuyén céo tir logo dén tiéu dé 16n hon chidu cao ndi dung.

i .
;TII’:'U PE

i

Uptas demped moxim enis dolupta

Aborere peritenis eliat exerspletur. vent quaesen ectass i liuscim olorese quissit velestrum sum et quis debis
aut perios dolorest quiscil ipienis cienias aut qui dolorum con natur aspel eritatum iunt eos ul ma volorese-
quae consequ idelit reprorro con nientis sam,

- Trwong hop thir hai:
+ Logo nam bén tri ciia mit phing (layout).
+ Noi dung nam bén phai ciia mit phing (layout).

+ Toan bd ndi dung va logo duogc cin 1€ trai.
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+ Khoang céch khuyén céo tir logo dén tidu dé phai 16n hon chiéu réng cua
logo

Uptas demped maxim enis dolupta

Aborere peritenis eliat exerspietur, vent quaesen ectass i tiuscim olorese
quissit velestrum sum et quis debis aut perios dolorest quiscil ipienis
cienias aut qui dolorum con natur aspel eritatum lunt eos ut ma volo-
resequae consequ idelit reprorro con nientis sam,

&

- Trwong hop thiwr ba:

+ Logo va tiéu dé nam bén trai ctia mat phang (layout).
+ N6i dung nam bén phai ctia mt phing (layout).

+ Logo va ndi dung duoc cin 1é trai.

+ Khoéng cach khuyén cdo tlr logo dén tiéu d€ 1én hon chiéu cao ctia ndi dung.

[EUDE

Uptas demped moxim enis dolupta

Aborere peritenis eliot exerspietur, vent quaesen ectoss i tiuscim olorese
quissit velestrum sum et quis debis aut perios dolorest quiscil ipienis
cienios aut qui dolorum con natur aspel eritatum junt eos ut ma volo-
resequoe consequ idelit reprorro con nientis sam,

.
N

- Trwong hop thir tu:
+ Logo va tiéu d& cin gifta va nam phia trén mat phing (layout).
+ Noi dung can trai (hodc can gilra). Noi dung nam phia dudi ciia mit phang
(layout).
+ Khoang cach khuyén céo tir logo dén tiéu d& phai 16m hon chiéu cao cia
logo

+ Khoang cach khuyén cdo tir logo dén tiéu dé lon hon chiéu cao cta ndi

dung
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ke

TIEU DE

Luu y:

- Layout ¢6 thé dugc hiéu 1a tir chi chung c6 cac mat phéng dat logo va noi
dung.

- Trong trudng hop nén anh qué phic tap, gy kho khan cho viéc doc thong
tin. Str dung biing tring dé phin noi dung dugc hién thi rd rang nhét. Bing tring
c6 kich thwéc toi da bing 1/3, i thidu bing 1/6 chiédu cao cia layout.

4.
w

Uptas damped maxim eris datupts
Aborere poritenis oliat exerspielyr, vent quassen eciass |
eie octr LUm o1 Quis CRDiS AUl penos
dalorest quiscd ipiens cignlas yut qui delorurm con natur aspél |
eritatum iunt cos ut ma voloresequae consequ idelit reprarre /6
con mientis sam, X

x/3

3.3. Huéng din sir dung nén cho logo
3.3.1. Céc khuyén cdo t6t nhit dim bao tinh hién thi cho logo:
Dé thé hién rd dugc su twong phan cling nhu tinh than va y nghia cua logo:

- Logo phién ban chinh thirc dit trén nén tring 100%
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TEN DON V|

- Logo phién ban chinh thirc dat trén nén den 100%

\ TEN THUONG HIEU
' TENBONVI

ONVE

3.3.2. Khuyén cdo sit dung mau nén:

TEN THUONG HIEL

Duoc

Khong dwoc

Trong vung nén toi
TEN BON VI

Trong vung nén

trung gian
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Trong ving nén sang E’“ TEN THUONG HIEL
@ TEN BON VI

3.3.3. Logo trén nén anh

Luu y khi dit logo truc tiép 1én trén nén anh phai lwa chon nhitng nén anh don
gidn, di d6 twong phan vdi logo. Tranh dit logo 1én nén anh cé nhiéu chi tiét,
nhiéu mau séc phuec tap

1 U TERTHUORG WY ﬂ TEN THUDHG HIEL
L TENBDN Y @ £ 0 Doy Vi

3.3.4. Logo in 4n

E TEN THUONG HIEU ﬁ“ TEN THUONG HIEL
& TEN BON VI & TEN

BON VI
N

N

3.3.5. Quy dinh vé sir dung logo Am - dwong ban dbi véi hé nén mau
Ddi véi cac trudng hop bt buge sit dung logo 4m ban hay dwong ban, truong
hop nén c6 hon 50% mau den trd 18n can sir dung phién ban logo am ban, tir 40%

mau den tré xudng can sir dung logo duong ban dé dam bao bd teong phan giira
logo va nén.




A’ ) TEN THUONG HIEU: 0= ) o

TENBDONV] : Ml 7 i

|

KBD

#7113

]

%50
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3.4. Logo cua cac don vi truc thudc:

Cap Vi du Logo

Bo B0 phin Tiép| - Phiénban chinhthtc £
nhan va Tra két & ? BO PHAN TIEP NHAN VA TRA KET QU
qua By Khoa hec Q BO KHOA HOC VA CONG NGHE

va Cong nghé

BO PHANTIEP NHAN VA TRA KET QUA
BO KHOAHOC VA CONG NGHE

jel

BO PHANTIER NHAN vA TRE KET QUL
B KHOA HOT WA CONG NBHE

Eﬁig B0 PHAK JIEF KHAK VA TRA KEF gL
&E B B0 KHOL HOG YA CONG RSHE

Tinh, |Trung tim phuc| - Phiénban chinh thirc
thanh pho b . S E é TRUNG TAM PHUC VU HANH CHINH CONG
cﬁng tinh Quﬁng & TINH QUANG NINH

Ninh
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]

TRUNG.TAM PHLIC VU HANH CHINH CONG

TiNH QUANG NINH

TRUAHE TAH PEC YU HARH CHIKH CO4G

TIHH QUi G N

Du'ong ban

s TRUNE TAH PEUC YU HANK CHIN COHG
& : TIKH QUAHE NiNH

Quén,

huyén

B6 phan Tiép
nhin va Tra két
qua huyén Pim
Ha

b

Phién ban chinh thic

f'“? BO PHAN TIEP NHAN VA TRA KET QUA

E,“é BO PHAN TIEP NHAN VA TRR KET QUA

HUYEN BAM HA

HUYEN B.EM HA:

Phién ban bién thé mau vang

f sﬂmuiﬁwmep HHAR VA TRA KETQUA

Am ban

Duong ban

\
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LIvEN BIAH Kl

ﬁaﬁg B Ptk TIEP heioh v ik WES
A " H

Phuong, |B6 phin Tiép
xa nhin va Tra két
qua xa Pai Binh i é BO PHAN TIEP NHAN VA TRA KET QUA

Phién ban chinh thic

XA BAI BINH

Phién ban bién thé mau vang

R x 2196 pt [
i v 12086t

h " BO PHAN ﬁéé NHANVATRA Kfl':'QUAi

XA BAI BINH

o
8
o
b
=

f a BO PHAN TIEP NHAN VA TRA KET QUA

XA BAI BINH

8/

Duong ban

XA BAI BINH

i a BO PHAN TIEP NHAN VA TRA KET QUA

3.5. Nhitng diéu cin tranh khi sir dung logo:

3.5.1. Khéng thay d6i vi tri, ti 16 va tuwong quan gilta cac mang mau

»

Y TEN THUONG HIEU
TEN DON V]
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3.5.2. Khéng thay dbi, bién tAu hinh dang logo

é“ TEN THUGNG HIEL
@ TEN BON VI

3.5.3. Khong thay dbi kich thuéc cia logo

TEN THUONG HIEL
TEN BON VI

3.5.4. Khong 1am bién dang ti 18 logo

TEN THUONG HIEL
TEN BON VI

3.5.5. Khong thay ddi mau sic logo ngoai cac mau dugce quy dinh
é“ TEN THUONG HIEL
@ TEN BON V|




3.5.5. Khong dugc thém hiéu ing 3D (trir trén céc bang bién)
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IEH IHULIHES HIEL
TEH £L18 U]

#D2232A

Pantone

P48-16C

Vang anh sao

G35
B42
Co #FFCBOS R255 P7-8C
M20 \ G203
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Y100 B5

Do nhjét #BB141A R187 P49-8C

B26

5. Phong chir thwong hi¢u
5.1. Phéng chi:

Be Vietnam Pro

Be Vietnam Pro 14 phong chit dugc thiét ké dua trén bo phong Neo Grotesk
- M6t trong nhitng bd phéng ndi tiéng trén thé gidi. Be Vietnam Pro dugc 3 nha
thiét ké ndi tiéng 12 Lam Bao (Cha tri du 4n), chuyén gia thiét ké Tony Le va
VietAnh Nguyen tdi wu va tinh chinh dé dat duoc tinh thaim m§ cao nhét.

Bo font duge phét hanh béi Google Vietnam va toi wu trén tit ca cac hé thong

tix truyén thong tinh cho dén truyén théng déng.

5.2. Pinh dang:

Thin Thin Itolic
ExtraLight ExtraLight Italic
Light Light Italic
Regular Regular Italic
Medium Medium Italic
Semibold Semibold Italic
Bold Bold Italic
ExtraBold ExtraBold Italic
Black Black Italic

5.3. Khuyén cdo:
5.3.1. Tiéu dé chinh

- Ludn sir dung dinh dang Bold (in dam).
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- Déi véi céc tai lidu co ban, tieu dé duoc st dung véi & chir 12pt.
5.3.2. N1 dung, van ban:
- Ludn str dung dinh dang Light (nét mong).
- Pbi v6i cac tai li€u co béan, van ban ndi dung dugce st dung vdi ¢& chit 10pt
5.3.3. Céc truong hop khac:
Linh hoat str dung céc dinh dang khéc nhau cta phéng Be Vietnam Pro .
IV. UNG DUNG BIEU PAT THUONG HIEU
1. Cac wng dung van phong
1.1. Danh thiép

1.2. Titudéthw Py e e I
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1.3. Phong bi khé A4
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2. Cac ing dung dién tu:

2.1. Mau thuyét trinh power point

‘ - ;
= e %# Click to add title .

* Click toadd text

_ Click to add title ‘
Ciick 16 odd subtitle ! K ki 'Click to add title

h0d the

i +Click to add text ' 3 Click icon to add picture
iClick to add title |Click to add title
fick Lo odd s

(i o (::!_iqk_to_qgld title

2.2. Logo trén website

e o g

— e v

b5 e LT et iyt vt )
it 7 e e e

B o @t i i oy

B D ommrmirn iy

o P S

2.3. Logo trén Mang xa hoi

S # Edit Send message

ﬁ’&é B& ph&n mét cira
g >0

Horme About Photos videos Mare *
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3. Ung dung ndi, ngoai that:

3.1. Bang hiéu ngang

i

3.2. TAm bién treo (
7 :

ang doc)

P it
3 - YUKl o

PIC
TN Qul g gy A

NN B A a1y

CREADLINE
e e v
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- Cac co quan, can b9, cong chirc, vién chic can su dung dung cdc ing dung
nay theo huéng dan. - Trong trudng hop cic co quan sit dung cic ing dung riéng,
can tuan thu cac y€u to thuong hi¢u co ban néu & Muc II cua tai li€u nay.

4. Noi dung hwéng din chi tiét cic ing dung

4.1. Ung dung van phong

Tén trng Théng s6 khuyén cdo Luu ¥ trong thiét ké va in 4n
dung
Danh thiép |Kich ¢: 9 x 5,5cm Logo in ndi bat cin chinh gitra mat
Cirl +Click |Chét ligu gify dé xuAe: | twoccuakhong gianthiétke, cach
détaifile |C oupC cac 1€ trai phai 2,5cm, cach l¢€ trén
i dudi 1,8cm

Dinh luwgng: 250gsm

R, Rt s ot
a Biak st phem =

Q) LT E A ey

NGUYEN VAN A

i YT o A —
A g SO
NGUYEN VAN A

Chuydn vian

Hinh db hoa thwong hiéu duoc in
chim, phu UV

O phin Théng tin nim ngay phia
dudi logo, cac don vi can thay Dia
chi - SDT — Fax — Website cua
don vi minh tuong ung vao cac 6
thong tin. Dia chi nim & dong thir
nhit. SDT — Fax — Website nam &
dong thir hai. T4t ca cac thong tin
nay déu cin trai va nam song song
v6i phan chit ciia logo (nhw méu &
bén trai).

Cum tén riéng va chuc vu céach
logo 0,7 cm

Tén riéng trén danh thiép dwoc in
can 1é trai 12pt, d6 16n 12pt, font
Be Vietnam Pro ExtraBold, su
dung ma mau #D2232A

Chirc vu can 1& trai 12pt, d6 16n
8pt, font Be Vietnam ProBold, st
dung ma mau #000000

Cum tén riéng va chuc vu céach,
cum thong tin ca nhan 0,5 cm
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- Phan théng tin c4 nhan duoc in can
1& trai 12pt, do 16n 8pt, s dung
font Be Vietnam Bold va Light, st
dung ma mau #000000

Tiéu dé thu
Ctrl + Click
dé tai file
m;“lu

Kich ¢6: 21 x 29,7cm

Chit liéu gidy dé xuit:
CoupC

Dinh lwgng: 100gsm

- Logo in ndi bét cin trai cha
khéng gian thiét ké, cach 1& trén
1,5cm, 18 trai 2cm

- O phin Théng tin nim ngay
phia dudi logo, cac don vi cin
thay DPia chi - SDT - Fax —
Website cuia don vi minh tuong
ung vao cac 6 thong tin. Dia chi
nim & dong thir nhat. SDT —
Fax — Website nam & dong thit
hai. TAt c& cac théng tin nay déu-
cdn trai va nim song song vGi
phan chit cta logo (nhu miu &
bén trai).

- Phén ndi dung duoc cin 1 trai
st dung font Be Vietnam Pro
kich c& 10pt

- Hinh dd hoa thuong hiéu duoc
in goc phai bén dudi, kich thudce
4x3,5cm

- Dia chi website sir dung font Be
Vietnam Pro c& chit 8pt cin 18
trai, cach 1& trai 2cm, cach 18
dudi lem

Phong bi
thu danh
cho kho A4

Ctrl + Click
dé tai file
mau

Kich ¢o0: 25 x 34cm

Chit liéu gidy dé xuit:
CoupC

Pinh lwgng: 100gsm

Mit trudec:

- Logo in ndi bat cin trai mat
trude ctia khong gian thiét ké,
céch 1& trai 1,5cm, cach 18 trén
3cm

- Phin ndp in mau dé bo tron goc |
ban kinh 0,5 cm
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O phin Théng tin nim ngay
phia dudi logo, cac don vi can
thay Pia chi - SDT — Fax —
Website ctia don vi minh tuong
ung vao cac 6 thong tin.

Pia chi ndim ¢ dong thtr nhét.
SPT — Fax — Website nim &
dong thir hai. T4t ca cac thong
tin ndy déu cin trai va ndm song
song v6i phan chir cua logo
(nhu mau & bén trai).

Du6éi phin Théng tin I3
“Sb:.....”

Phén Kinh giri dugc in can 1&
phai, d6 16n chir 12 pt, font Be
Vietnam Pro Bold va Light,
cach phﬁn 1é trai 12,5 cm, cich
1& duéi 3cm

Phan Kinh giti c6 5 dong tréng
dé dién thong tin, mdi dong
cach nhau 40 pt

Hinh dd hoa thuong hiéu duogc
dat gbc trai phia dudi cua khong
gian thiét ké, kich thudc 10x 10
cm

Mt sau:

Website duoc dit cin 18 trai, do
16n chir 12pt, font Be Vietnam
Pro Light, gian cach chir 200pt,
cach 18 trai 1,5cm, cach 1& dudi
3cm

Hinh db hoa thuong hiéu duoc
dat goc phai phia duodi cuia
khong gian thiét ké. kich thudc
15x 15 cm
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Phong bi
thw danh
cho kho A5

Ctrl + Click
dé tai file
méu

Kich ¢0: 15 x 25¢cm

Chit liéu gidy dé xuét:
CoupC

Dinh lwgng: 100gsm

Mt trwéece:

Logo in ndi bdt cdn trdi mat
trudc cua khong gian thi€t ke,
cach € trai 2cm, 1€ trén 1,5¢m

Phén nép in mau dé bo tron goc
ban kinh 0,5 cm

O phin Théng tin nim ngay
phia dudi logo, cac don vi can
thay DPia chi - SPT — Fax —
Website cia don vi minh tuong
rng vao cac 6 thong tin.

Pia chi ndm & dong thr nhét.
SDT — Fax — Website nim &
dong thir hai. Tit ca cac théng
tin nay déu cin trai va ndm song
song v6i phin chit cia logo
(nhu mau & bén trai).

Duéi phin Thong tin la
“Sé:.....”"

Phin Kinh giri duoc in cin 18
phéi, d6 16n chir 12 pt, font Be
Vietnam Pro Bold va Light,
céch phan 18 tréi 11,5cm, 18 bén
dudi 3cm

Phén Kinh giri ¢6 5 dong tréng
dé dién théng tin, mdi dong
cach nhau 37 pt

Hinh d6 hoa thuong hi¢u dugc
dat goc trai phia dudi cua khéng
gian thiét ké, kich thudc 10 x 10
cm

Mit sau:

Website duoc dat can 18 tréi, do
16n chtr 12pt, font Be Vietnam
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Pro Light, gian cach chit 200pt,
cach 18 trai 2 cm, cach 1& dudi
1,5cm

Hinh d6 hoa thuong hiéu duoc
dat goc phai phia dudi cua
khéng gian thiét ké. kich thudc
10 x 10 cm

Bia thu kep
tai liéu
Ctrl + Click
dé tai file
mau

Kich co:

Mat don: 22 x 30,5¢cm
Mit gép: 44 x 30,5 cm
Tai gap kich ¢é: 22 x 7cm
Chit liéu dé xuit: CoupC
Dinh lugng: 350gsm

Mait don:

Logo dwoc can 1é phai trén
khéng gian thiét ké, cach 18 phai
2cm, cach 1é trén 3cm

Hinh dd hoa thuong hiéu duoc
dat goc phai phia dudi cua
khong gian thiét ké, thic ndi
phu UV, kich thuéc 15 x 15 cm)\

0 phén Théng tin nim ngay
phia dudi logo, cac don vi can
thay Pia chi - SPDT - Fax —
Website cua don vi minh tuong
ung vao cac 0 thong tin.

Dia chi nim & dong thir nhat.
SPT - Fax — Website nim &
dong thw hai. T4t ca cac théng
tin nay déu can trai va nim song
song v6i phan chit cia logo
(nhu miu & bén tréi).

Tai gap:

Phén tai gip ding nén do

St dung Phan biéu tuong cua
logo bién thé vang, cach 18 trai
4cm, céch 18 trén 18 dudi lem
Tai bé tron nhu thiét ké, khia
canh 9x5,05cm dé gai danh
thiép
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Gay:
- Gay day 0,5mm, bé gan dé gap
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4.2. Céc img dung dién tu:

Tén wrng
dung

Khuyén cao

Mgu trinh Lo o N ::’c:::::dws - o
o ekt Yl ‘
bay Power B
Point
Ctrl + Click ST VRS |
dé tai file -
mau
Téai mAu trinh bay Power Point
Trong trudng hop khéng st dung méu trén, can dam bao dung
ding phong Be Vietnam Pro va cac mau thuong hiéu dugce quy
dinh & & phan I1.
Logo trén Chi st dung Phan biéu tuong (symbol) ctia logo
Mang xa Str dung mot trong ba phwong an: logo chinh thuc trén nén trang
hoi hoac den, logo bién thé vang trén nén do

B phéin mét cia

# Edit Send message. . ~

Home About.  Photos Videos Mare » S @ %
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4. 3. Cac tmg dung ndi, ngoai thét:

Tén rng

dung

Thiét ké

Khuyén cdo

Bang hiéu
ngang
Ctrl + Click
dé tai file

mau

- Kich thudc: 600 x 150 cm

- Logo ludn ludn dwoc dit tbi wu
trén banner ngang dé dam bao tdm
nhin vdi nguoi dung. Kich thudc
cua logo1a 110 x 110 cm, céch cac
1& trén dudi 20 cm

- St dung phuong 4n logo ngang

‘ @ vﬁm:_qhqbfshm_utu
) ¥ 5t ncm LA LR

Chét liéu: Banner bat

hiflex in nguoc bat chéng

choi

Bién vy
Ctrl + Click
dé tai file

mau

- Kich thudc: 60 x 90 cm

- Logo luén luén duoge dit toi wu
trén bidn viy dé dam bio thm nhin
vl nguoi dung. Kich thude cta
logo 14 18,5 x 18,5 c¢m, céch cac 18
trai phai 20 cm

- Str dung phuong an logo doc

TRUNG TAM PHUC ViJ HANH CHINH CONG |

TINH QUANG NINH
Hanh ehinh Phyc vy,

Chét liéu: Banner bat

hiflex in nguoc bat chéng

choi

Bién quédng
cio doc ¢o
gia do

- Kich thudc: 80 x 180 cm

- Logo duogc dat cach 1& trén va 18

trai Scm

Chét liéu: Banner bat

hiflex in nguoc bat chéng

choi
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(Standee) |- Ut tién st dung phuong 4n logo
ngang
Ctrl + Click
dé tai file
mAu
- HEADLINE
if";':ép"’di,;?i‘"ﬁ?ﬁ;“t
V. TO CHUC THU'C HIEN

Céc by, co quan ngang bd, co quan thude Chinh pht, Uy ban nhan dan cac
tinh, thanh phé truc thugc trung uong st dung bd nhan dién thwong hiéu théng
nhat cho B phén Mbt cira cac cip va Hé thdng thong tin giai quyét thi tuc hanh
chinh cép bo, cép tinh vé yéu cau thiét ké ndi, ngoai thét; bién hiéu; trang phuc;
bién tén; tai liéu nghiép vy, truyén thong, giao dién cuia Bo phan Mot ctra cac cép
va Hé thong thong tin giai quyét thu tuc hanh chinh cap bé, cp tinh va cac tng dung
khac theo diing chi dao cua Thu tuéng Chinh phu va hudng dan tai tai lidu nay.

Trong qua trinh trién khai thuc hién néu c6 vuong mic kip thot phan anh vé
Van phong Chinh phu dé cling ban bién phap giai quyét./.
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